
HEAD OF SCHOOL 
ST. MILDRED’S-
LIGHTBOURN 
SCHOOL



The Board of Governors is 
seeking a dynamic leader for 
the Head of School of  
St. Mildred’s-Lightbourn 
School (SMLS/School).  

The appointed candidate will 

join SMLS at an exciting time as 

the School develops, refines and 

implements a new strategic  

plan that will ensure continued 

success for the community.



St. Mildred’s-Lightbourn School was founded in 1891. SMLS is a 

leading independent (not-for-profit with charitable status)  

university-preparatory school for young women, from junior 

kindergarten to Grade 12. Current student enrollment is approximately 

555 students with more than 110 employees. SMLS is located in 

Oakville, Ontario.

For over 130 years, SMLS has taught young women to master the 

academic curriculum, discover confidence in their abilities, learn 

beyond the classroom and traditional curriculum, and become leaders 

in the community. Our students have the opportunity to participate 

thoughtfully in class, to experience and develop leadership skills 

and to explore subjects and deepen their understanding through 

experiential learning and cross-curricular education. 

O U R  V I S I O N

Young women empowered to 
challenge and transform the 

world.

O U R  M I S S I O N

To engage each girl in a 
personalized, real-world 

learning experience where 
she explores her unique 

pathways within a nurturing 
community. 



THE ESSENCE OF SMLS 
Each Girl at the Centre 
We believe that each girl is creating her own distinct 

educational pathway, as her interests, strengths and 

passions emerge. We are committed to co-creating 

that pathway with her in a personalized learning 

environment where each girl’s joy, laughter and love 

of learning belong. 

Wellbeing and Belonging 
SMLS is grounded in best practices and focused 

on innovation. We set the highest standards of 

excellence for our academic curriculum and 

signature programs as we develop ethical, culturally 

competent leaders who are catalysts for positive 

change. 

Academic Excellence and Innovation 
We understand that connectedness to oneself, 

others, and the world around us is fundamental to 

our students’ learning and wellbeing. As a School 

community, we are united by our values and our 

commitment to building a just and inclusive 

environment with empathy, integrity, and respect.  

We honour our Anglican heritage and welcome all 

faiths and cultures, celebrating the diversity reflected 

by each member of our School community. 

From day one, SMLS has been a pioneer in women’s 

education, and the tradition of inspiring and 

empowering women continues to be the hallmark 

of an SMLS education today. Grounded in best 

practices and focused on innovation, we set the 

highest standards of excellence for our academic 

program.  With our deep commitment to the 

personalized educational journey of each student, we 

are both excited and proud to launch a new design of 

our Senior School beginning September 2023.

Strength of Spirit 
We live in a complex world with uncertainty and 

change. We believe that resilience, courage, and 

commitment are essential for our students  

and our community to embrace life fully, open 

ourselves to limitless possibilities, and boldly meet 

the unknown challenges ahead.



SMLS is an Anglican-based school that welcomes 
students from every faith, fostering diversity, equity, 
inclusion and belonging within our school community. 
In 1891, the Sisters of the Church, an Anglican 
community of women founded by Mother Emily 
Ayckbowm, opened a day school in Toronto. The school 
became St. Mildred’s College in September 1908. 

In 1923, Miss Ruth Lightbourn began teaching the daughters of 

Oakville residents in the sitting room of her parents’ home. Her 

enterprise grew into The Lightbourn School. 

In 1969, the two schools merged under the administration of the 

Sisters of the Church. In 1986, the Sisters turned the school over 

to a Board of Governors, but continue to participate through 

ongoing board representation.  

More than 131 years later, St. Mildred’s-Lightbourn School is still 

rooted in its history, with curriculum, programming and facilities 

that are future-oriented. From the school amalgamation to 

today, much has changed at SMLS, but the guiding principle of 

placing each girl at the centre continues. Today, SMLS provides a 

superior, differentiated and personalized approach to academic 

excellence and innovation. In evaluating academic excellence 

and innovation, SMLS provides numerous academic enrichment 

opportunities and reviews student success through both external 

and internal benchmarks. SMLS seeks to provide personalized 

education in a distinct way by engaging each student’s unique 

learning style, ensuring a robust student wellbeing program 

and working with parents and other guardians to support 

each student. Finally, SMLS has developed several “Signature 

Programs”, which are unique to SMLS, including Global 

Citizenship, Professional Internship, STEM & Robotics, Active 

Healthy Living and Arts & Design. These Signature Programs set 

SMLS apart and give each girl the opportunity to stretch beyond 

the traditional classroom to develop real-world skills and apply 

their knowledge in an immersive environment.

In September 2022, SMLS introduced the foundational aspects 

of its new strategic plan, Aspire 2029. It is expected that the plan 

will be developed, refined and implemented in the coming years 

to reflect SMLS’s bold vision for the future. Some key elements, 

which have long been in development, such as the Senior School 

Design, are being launched within the 2023/2024 school year. 

The foundational strategic plan was developed through the 

2021 - 2022 school year with extensive community involvement 

and highlights the exciting juncture SMLS has arrived at, while 

providing flexibility to build SMLS’s future.

HISTORY OF SMLS



KEY RESPONSIBILITIES
A. Vision and Executive Leadership

 Envision a bold future for SMLS that matches outstanding 

curriculum and academic excellence with innovative 

facilities and engaged employees, elevating the 

educational journey for each and every girl.

 Lead the successful development and implementation of 

the Strategic Plan, Aspire 2029.

B. Educational Leadership
 Ensure that SMLS delivers excellence in student 

academic and wellbeing programs, and implements its 

Mission to:  To engage each girl in a personalized, real-

world learning experience where she explores her unique 

pathways within a nurturing community. 

C. Community Relationships
 Build upon the strength of the School’s community 

relationships with students, parents, alumnae, employees, 

the Board of Governors, and the local community.

 Enhance the culture of philanthropy and build a strong 

advancement function and program to ensure the 

School’s endowments continue to grow.

 Foster the School’s values within the SMLS community 

as the foundation of a diverse and inclusive culture that 

contributes to a sense of belonging.

D. Employee Relationships
 Attract, engage and retain exceptional employees, 

positioning SMLS as an employer of choice in the 

independent school’s sector.

E. Planning and Delivery
 Support the continued development and implementation 

of co-curricular programs that extend opportunities for 

service, leadership, and community building for students, 

including the School’s Signature Programs.

THE POSITION
The Head of School will be an inspirational and authentic leader, who will 
ensure that SMLS delivers on its mission to prepare its students for the 
future. The Head of School is at the forefront of education, leads the Senior 
Leadership Team and reports to the Board of Governors.  The Head of School 
will be an excellent communicator with a leadership style that embraces 
engagement, collaboration, integrity and innovation while acknowledging 
and respecting the history and culture of SMLS.

The position of Head of School at SMLS is multi-faceted and responsible for the 

School’s short-term objectives, long-term strategy and current operations. This includes 

responsibility for the development and successful delivery of the student academic 

program, student safety and wellbeing, talent and HR management, fiscal health, facility 

relevance, community relationships, advancement and enrollment. The Head will take 

responsibility for the sound fiscal management and market positioning of the School 

as an enterprise.  Involved in all aspects of the student experience, the Head of 

School will play a lead role in the School culture on campus.

The Head of School is an active role model of the values of SMLS and works in 

partnership with the Senior Leadership Team, employees and collaboratively with 

the broader School community, fostering engagement, growth and inclusivity.



EXPERIENCE AND 
QUALIFICATIONS
The ideal candidate would exceed, meet all, or meet  
the majority of the following:

A. Vision and Executive Leadership
 A demonstrated commitment to fostering a culture 

of engagement and dedication to innovation, student 

experience and learning. 

 Experience and knowledge of governance practices and 

relationships. 

B. Educational Leadership
 Leadership capability, with a proven track record of 

achievement and a passion for women’s education 

necessary to lead and guide the School to continue to be a 

leader in girls’ education.

 Leadership experience in an independent school is an 

asset. 

C. Community Relationships
 Excellent communicator with the ability to build 

relationships with various stakeholder groups and garner 

positive outcomes.  

 Commitment to community relations with all stakeholder 

groups: parents, students, employees, alumnae and the 

Board of Governors.

 Deep knowledge in advancement, including alumnae 

relations, fundraising and public relations.

 Personal resonance and a commitment to equity, diversity, 

inclusion and belonging.

D. Employee Relationships
 Proven ability to attract, retain and engage employees 

with strong knowledge of strategic HR practices and a 

demonstrated commitment to succession planning and 

developing future leaders and to employee growth.

E. Planning and Delivery
 Strong business acumen and resource management 

experience, with proven experience in fiscal and budget 

management. 

 Knowledge and/or previous experience in school 

admissions and recruitment. 

 Knowledge in the complexity of campus, capital, and 

facilities management. 

F. Personal Qualifications
 A post-secondary degree from an accredited institution.

 A Master’s degree in education is preferred. 

 A minimum of 10 years working experience in education.



APPLICATIONS

St. Mildred’s-Lightbourn School is committed to diversity, equity, 

inclusion and belonging in its policies, practices, and teaching, 

learning and work environments.  In accordance with the Accessibility 

for Ontarians with Disabilities Act 2005, accommodation will be 

provided to applicants with disabilities upon request.

The Board of Governors is partnering with the executive search firm, 

The Bedford Group in its search for a Head of School. Candidates 

should express their interest in confidence via email to Samantha 

Galati at sgalati@bedfordgroup.com no later than January 30th, 2023.  

All qualified candidates are encouraged to apply.



1080 Linbrook Road, Oakville, Ontario  L6J 2L1  
Tel: 905-845-2386 
Fax: 905-845-4799 

Email: admissions@smls.on.ca 
smls.on.ca


